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INTRODUCTION 
 
In September 2020, Florence One Schools offered an opportunity to its students to access 
instruction through a virtual program. We realized that many families had been impacted 
medically, physically, and emotionally by the COVID-19 pandemic and believed that their 
children's education would be better met through a virtual platform. Virtual instruction aligns 
with all state and district standards and guidelines and will parallel with the rigors of the daily 
instruction delivered in our school buildings. Although we cannot offer everything that is 
offered in our traditional schools, students in 1st - 6th grade will receive what they need to be 
prepared for the next year. 
 
Families, who choose to switch from F2F to virtual or from virtual to F2F, will do so on or by 
January 26, 2021.   
 
Please direct any questions regarding remote learning to Mr. Larry Jackson, E-learning 
Coordinator. 
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Wallace Gregg Elementary School Vision Statement 
Our vision is to foster a learning environment to enable every child to reach his 
or her greatest potential. 
 
Wallace Gregg Elementary School Mission Statement 
Our mission is to provide our students with resources, strategies, and 
technology to create a strong foundation for life-long learning. 
 
Wallace Gregg Elementary School Remote Learning Handbook Overview 
This handbook serves as an instructional tool to help guide teachers, students 
and parents regarding the remote classroom at Wallace Gregg Elementary 
School.  Remote learning includes virtual learning and elearning. The following 
responsibilities and expectations are in addition to the base school student 
handbook.  
 
Wallace Gregg Elementary School Virtual Instructional Team 
Mrs. Tara King, Principal 
Mrs. Janna Tolleson, Assistant Principal 
Ms. Ashley Hughes, Curriculum Coordinator/Technology Coach 
Mr. Larry Jackson, elearning Coordinator 
 
Virtual Teachers 
 
Ms. Nicole Smith, 1st Grade Virtual Teacher 
Ms. Nicole Kissling, 2nd Grade Lead Virtual Teacher 
Ms. Jenna Goodman, 3rd Grade Virtual Teacher 
Ms. Paige Vanduyne, 4th Grade Virtual Teacher 
Ms. Megan Cannan, 5th Grade Virtual Teacher 
Mr. Garry Livingston, 5th Grade Virtual Teacher 
Mr. Donovan Hampton, 6th Grade Virtual Teacher 
Mrs. Kassie Barnett, LD-SC Virtual Teacher 
Mrs. Stephanie Walker-Boston, LD-SC Virtual Teacher 
Ms. Jameka Haynesworth, Virtual Art Teacher 
Mr. Patrick Paul, Virtual Physical Education Teacher 
Mrs Karen Newsome - Virtual Counselor 
Mr. Larry Jackson, Virtual Music Teacher 
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Glossary of Terms 
These terms will be used throughout the handbook, and it will be helpful when 
reviewing content. 

 

Asynchronous learning -remote learning where students access pre-recorded lessons 
or independent learning tasks at any time during the day while at home 

Cohort- Cohort learning is when students are grouped into learning 
arrangements who begin and complete learning experiences with the same 
students throughout most of their time in an academic program 

Elearning -A learning system based on formalized teaching but with the help of 
electronic resources is known as E-learning. While teaching can be based in or 
out of the classrooms, the use of computers and the Internet forms the major 
component of E-learning. 

Live or Synchronous learning - learning in which the learner(s) and instructor(s) are 
in the same place, at the same time, in order for learning to take place. 

Remote Learning- is where the student and the educator, or information source, 
are not physically present in a traditional classroom environment. Information 
is relayed through technology, such as discussion boards, video conferencing, 
and online assessments. 
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Section I: Face to Face (F2F) E-learning 

A. General Operations 

District Calendar for F2F and Virtual Student 
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Attendance Policy for F2F 

Parents/Guardians have legal responsibility to ensure that their child is fully 
participating in virtual school by monitoring their progress and time spent on daily 
course work. When a student is unable to participate in daily instruction, parent notes 
and doctor notes should be submitted. All F2F and virtual students are held to the same 
attendance policies/guidelines as students who are taught in traditional schools. 
 
Types of Attendance  
 
Onsite Attendance (F2F) is for A and B cohort students. This type of attendance 
occurs when students physically come to the school building.  
 

1. Cohort A and B students who are scheduled to attend school are  
expected to be physically present in their classroom. These students will be 
coded “blank” when present. Students must participate in at least 1/2 of the 
class period to be considered present (as consistent with the FIS Attendance 
policies). 

2. eLearning Attendance is also for A and B cohort students. This type of 
attendance occurs when A and B cohort students attempt assigned activities 
independently at home by the next in-person instructional day. 

3. Cohort A and B students who are scheduled for eLearning at home are expected 
to attempt all eLearning assignments by the next in-person instructional day. 
These students will be coded SC-VTP when an assignment has been attempted.  
 

 
Remember the ABCs of Attendance 
 

A is for Attendance Type.  

 
Onsite Attendance is for A and B cohort students. This type of attendance occurs 
when students physically come to the school building on their designated days. 
Elearning attendance is also for A and B cohort students. This type of 
attendance occurs when A and B cohort students attempt assigned activities 
independently at home by the next in-person instructional day (asynchronous 
days).   
Note: Students must be present at least half of the school day or they will be 
counted absent as per Florence 1 Schools Elementary Attendance Policy.  
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B is for Being Present.  

 Cohort A and B students who are scheduled for eLearning at home 
(asynchronous) are expected to attempt all elearning assignments by the next 
in-person(synchronous) instructional day.  
 

C is for Completing Assignments.  

Completing assignments is vital for student Success.  
 

● If a Cohort A student attends school in person on Monday, Wednesday, 
and Friday, but does not attempt the eLearning assignments made by the 
teacher on Tuesday and Thursday, then that student will be counted 
ABSENT for Tuesday and Thursday. 

D is for Do Your Homework.  

Cohort A and B students may be assigned homework in addition to their 
eLearning activities. Homework assignments are expected to be completed and 
returned to teachers in person at the beginning of the next instructional day.  
 

E is for Excellence.  

We are committed to providing every student in our district with a high quality 
educational experience. We want each one of our virtual and face to face 
students to experience success, and attendance is vital to achieving this goal. 
Together we can make this an excellent school year!  
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Daily Schedule 

All F2F teachers have a classroom schedule outlining the school day for 
students.  Each grade level has a specific schedule which is listed below. 
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B. Curriculum and Instruction 

Access to Virtual/Remote Model and Instruction 

Utilizing Google Classroom, WGES  face to face students have access to the virtual 
platform through their school issued Chromebook.  Our particular model that our 
District has adopted is the A/B Cohort and Virtual Platform.  Students who are Face 2 
Face (F2F) and whose last names end in A-J will attend on A days.  Students whose last 
name ends with K-Z, will come to school on B days. Live instruction and independent 
instruction will alternate each week day. 

Asynchronous Instruction 

Asynchronous learning is remote learning where students access pre-recorded lessons 
or independent learning tasks at any time during the day. Students work independently 
at home. All assignments are due at  4:00 PM on the day of the assignment. On 
asynchronous days, attendance is taken based on the attempt of completion of 
assignments.  

Face to Face (F2F) Google Classroom Codes 

Below are the Google Classroom codes for each F2F teacher at WGES. These codes can 
be accessed when students are working on asynchronous assignments while at home. 
 

Kindergarten (Blake) 
Kindergarten (Campbell) 

yeuweiw 
gdhf537 

1st Grade  2aa6igw 

2nd Grade (Pressley) 
2nd Grade (Quinn) 

22kinxf 
7o2qm14 

3rd Grade (Sims) 
3rd Grade (Hudson) 

tfeermy 
6hw7b2u 

4th Grade (O’Hara) 
4th Grade (Boazman) 

kvhwy67 
geg2fb5 

5th Grade  yiiaycx 

6th Grade (Martin) 
6th Grade (Brown) 

Z3r4rp3 
owh5jbr 

Exceptional Education  qqqtbos 
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C. Parent and Student Expectations 

Student Expectations for Elearning F2F 
 
In order for F2F students to be successful in their elearning platform, WGES has 
adopted student expectations.  
 

1. Students are expected to follow the discipline code set forth by F1S and WGE to 
provide a safe and respectful environment for teachers and students. 

2. Students are expected to follow the F1S and WGE policies regarding technology. 
Proper behavior, as it relates to use of computers, is the same as proper behavior 
in other aspects of school activities.  All users are expected to use the computers 
and computer networks in a responsible, ethical, and polite manner. F1S and 
WGES reserves the right to monitor all technology resource activity. The use of 
GoGuardian program is used for monitoring. 

3. Students are responsible for the content posted using their login and account 
activity. Sharing of  usernames and passwords with others or using other’s 
usernames and passwords is strictly prohibited. 

4. Students are expected to follow WGES grade level expectations for digital 
citizenship. 

5. Students are expected to check Google Classroom or other teacher 
communication formats daily (i.e. ClassDojo). 

 

PARENT EXPECTATIONS FOR F2F  
 
In order for a student to be a successful elearner, a true partnership must be 
established between the parent, student and the teacher. It is imperative that all 
contact information be kept current in PowerSchool and with WGES.  Teachers 
will be communicating regularly with parents. Responsibilities of the parent are 
outlined below. These expectations must be agreed upon and followed up in 
order for the child to participate in virtual learning through F1S Schools. 

1. A parent/guardian, along with the child who will participate in F2F in 
elearning, will be required to attend the school’s orientation. 

2. Parents are encouraged to set up a dedicated learning space or 
workstation in the home, free from distractions and interruptions. 

3. Parents are expected to set up and maintain a daily work schedule for the 
student in accordance with the synchronous and asynchronous class 
schedule. 
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4. Parents are expected to check the Google Classroom, PowerSchool,  and 
ClassDojo daily for assignments, school news, and grades. 

5. Parents are expected to provide schools and teachers with the most 
current contact information (phone number, address, emergency 
contact, etc…) 

6. Parents are expected to maintain an open line of communication (phone 
and email) with teachers and communicate any concerns or questions to 
the teacher. Teachers are expected to return communication within 24 
hours. 

7. Parents are expected to attend any virtual conferences, open houses, Title 
One meetings or any school/community informational events. 

8. Parents are expected to ensure that the student is communicating 
appropriately with teachers and classmates (email, comments sections, 
etc…) 

9. Parents are expected to abide by the F1S and WGES policies set forth in 
the school handbooks and manuals. 

10. Parents are expected to ensure that students will follow the established 
classroom rules and expectations for F2F and elearning. 

11. Parents are expected to ensure that students follow the WGES grade-level 
expectations for digital citizenship. 

12. Parents are expected to support academic integrity by allowing students 
to work independently and by monitoring resources used. 

13. Parents are expected to monitor student work and ensure that 
assignments are submitted according to directions by the teacher. This 
includes due dates and format.  Parents are expected to ensure that all 
WGES policies and procedures are followed. 

14. Parents are expected to review and follow the F1S Acceptable Use Policy 
for the internet. 

Acceptable Usage Policy 
Florence School District One provides a variety of digital devices for educational 
purposes. These devices include, but are not limited to, computers and laptops; tablets 
and eReaders; printers and other accessories; drones, robotics and coding devices, and 
new technologies as they become available. The use of digital devices and online 
resources is a privilege, not a right. Florence One reserves the right to review all 
network files and to monitor student use of digital devices and digital resources. 
Students must have a signed AUP on file every year and follow the guidelines below 
which have been established to enhance the learning of individual students while 
maintaining a safe, functional environment for all.  
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AUP Policy (link)  
 

D. Assessments and Grading Policy 

Assignments and Assessments 
1. All students doing remote elearning on the asynchronous days are 

expected to attempt to complete all assignments for the day. Assignments 
on the asynchronous days are due by 4:00 PM for all subjects on the day 
assigned. 

2. Students are also expected to ask for help on any assignments via email or 
Google Classroom in a timely manner. 

3. Submit all assignments in the proper format as communicated by the 
teacher. 

4. Students are expected to adhere to all assessment policies for diagnostic, 
benchmark, and any standards based assessments set forth in the school 
handbook 

5. All online diagnostic tests are administered during class time of the F2F 
instruction. 

6. Any diagnostic test or assessments assigned on the asynchronous days 
may be subject to a monitored testing session. Students will be monitored 
in their workspace by teachers via Google Meet or GoGuardian. 

a. Cameras must be on student and surroundings 
b. All mics must be on 
c. Students must share their screen 
d. Must be monitored by GoGuradian 

2. Teachers will provide a variety of assessments to determine student 
mastery of the course content.   

3. Assessments may include discussion-based assessments, essays, 
project-based, and formative assessments. 

4. Pre-assessments or BOY assessments will be given within the first three 
(3) weeks of school.  This includes the Big Ideas, STAR Assessment, LINKit, 
Sight Words, and Math Facts 

5. There will be no more than one (1) exam within a day. 
6. There will be no testing on Mondays. 
7. Assessments will have at least 10 items. 

 

Make-Up Policy and Substitute Issued Work 
In the event of the teacher being absent and having a substitute, work will be 
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issued for students to complete via F2F and remotely.  
Lessons will continue to be posted in the absence of a teacher.  Students are 
still expected to complete all assigned work located and dated in the Google 
Classroom. 

Grading Policy 
Assignments for both A and B Days will receive grades. Students are allowed 5 
days to complete a missed assignment for a grade; however if they do not 
complete the assignment by the end of the school day, they will not receive 
credit for attendance for that day. 
All grades must be entered within 5 days of the assessment or the student is 
given a placeholder of 50 until the student submits the assignment. (After the 
first 9 weeks period, the placeholder will revert to a 0.) 
Any graded assignment must have at least 10 items. 
Homework can only count as a participation grade. (The student receives a 
grade for participation and not accuracy). 
 
WGES has adopted the District’s grading policy: 
A = 90-100 
B = 80 - 89 
C = 70 - 79 
D = 60 - 69 
F = 59 - Below 
● The yearly average will be calculated by averaging the four quarters. 
Each quarter will count 25% of the final grade. 
●  Quarter grades will be averaged using Total Points. 
● All assignments will be assigned using the following categories:  Formal 
Assessments - all tests, extended reading and writing over time or any other 
Formal assessments will count two (2) times.   
● Informal Assessments - All other assignments (Informal) will count one 
(1). 
● All assignments must be graded and updated in the PowerTeacher Pro 
gradebook within five (5) school days of administration, unless approved by 
the principal. 
● Incomplete (“I”) cannot be used as a final grade. Teachers will manually 
override the final grade, leaving the Grade and Percent fields blank. Teachers 
will add a comment that the work must be completed before a grade can be 
given. 
● If a student fails to hand in an assignment, the teacher will enter a zero 
in the gradebook until the work is completed. Once the assignment has been 
completed, in accordance with the district makeup policy 
(https://boardpolicyonline.com/?b=florence&s=255969), the teacher will 
grade and update in the PowerTeacher Pro gradebook within five (5) school 
days.  
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● Students have 5 days to complete missing work. Approval is required if 
more than 5 days are needed to complete the work. 
● At the end of the quarter, if a student’s final grade is lower than 50, the 
teacher will do a manual override and enter a 50 (percent) and F (grade). 
● The actual grade for all other assignments will be entered in the 
gradebook. 
● When students enter a class, after a new quarter has started, and have 
grades from their prior teacher/school/district, the teacher must include those 
grades with the work that was completed in the former class or at the former 
school/district. Teachers will use the Transfer Grade Calculation formula to 
incorporate grades from prior school and current school. 

Progress Reports/Report Cards 
 
Families will continue to receive either a progress report/interim or a report 
card every 4.5 weeks.  These reports for F2F will be sent home with students. 
Parents are expected to sign and return progress/interim or report cards. 
(Parents can check student’s grades in PowerSchool at any time.) 
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Section II: VIRTUAL ACADEMY STUDENTS 

 (Non F2F) 

A. General Operations 

District Calendar for F2F and Virtual 
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Virtual Attendance Policy 
 
Virtual Attendance is for F1S Virtual Academy students (5 days a week online). This 
type of attendance occurs when Virtual Academy students participate online in 
activities during the instructional day.  
 
Virtual Academy students are expected to log onto their Chromebooks at the 
beginning of each class period and participate in online activities throughout the 
instructional day/period to be counted present. These students will be coded 
SC-VTP when present. Students must participate in at least 1/2 of the class day to 
be considered present. Students who sign in late will be marked tardy. (Elementary 
- 11:50 am as consistent with the FIS Attendance policies) 
 
ABCs of Attendance 
 

A is for Attendance Type.  
 
Virtual Attendance is for Virtual Academy students.  This type of attendance occurs 
when Virtual Academy students participate online in activities during the 
instructional day. 
*Note: Students must be present at least half of the school day or they will be 
counted absent as per Florence 1 Schools Elementary Attendance Policy.  
 

B is for Being Present.  
● For students to be counted present, the following guideline applies:  

○ Virtual Academy students are expected to log onto their Chromebooks 
at 7:45 AM and participate in online activities throughout the 
instructional day.  

C is for Completing Assignments.  
 
Completing assignments is vital for student Success.  
 

● If a Virtual Academy student does not log on to his or her Chromebook by 
7:45 AM and remain active online to complete assignments, the student will 
be counted absent for the instructional day.  
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D is for Do Your Homework.  
 

● Homework assignments are expected to be completed and returned to 
teachers at the beginning of the next instructional day via digital submission 
or as directed by the teacher.  

 

E is for Excellence.  
 

● We are committed to providing every student in our district with a high 
quality educational experience. We want each one of our virtual and face to 
face students to experience success.  Attendance is vital to achieving this 
goal. Together we can make this an excellent school year! 
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Virtual Teacher Schedules for A & B Days 
 
Below, you will find the schedule for A and B day virtual students by grade level. 
 

Virtual 1st Grade A-Day Schedule 
 

7:45-8:15am  Morning Meeting  
LIVE 

8:15-9:00am  Reading  
LIVE INSTRUCTION 

8:15-8:25 Independent reading 
8:25-8:40 Whole Group 

8:40-8:55 Independent work/dreambox 
8:55-9:00 Closure  

 

9:00-9:40  Writing  
LIVE INSTRUCTION 

9:00-9:20 Whole Group 
9:20-9:35 Independent work/small group 

9:35-9:40 Closure  

9:45-10:35   Science/Social Studies  
LIVE INSTRUCTION 

10:40-11:10am   Lunch 

11:15-11:40 am  Recess 

11:45-12:25   Related arts  

12:35-1:00  Word study  
LIVE INSTRUCTION 

12:35-12:45 Whole Group 
12:45-12:55 small group/independent work 

12:55-1:00 Closure  

1:00-2:10  Math  
     LIVE INSTRUCTION 
     1:00-1:35 Whole Group 
     1:35-2:05 Independent    work/dreambox  
      2:05-2:10 Closure  
 

2:10-2:15  Closure /dismissal  
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Virtual 1st Grade B-Day Schedule 

 
7:45-8:15am  Morning Meeting  

LIVE 

8:15-9:00am  Reading  
Independent work time/dreambox/small group 

time 
 

9:00-9:40  Writing  
Independent work time/small 

groups/conferences 

9:45-10:35   Science/Social Studies  
Small groups/independent work 

10:40-11:10am   Lunch 

11:15-11:40 am  Recess 

11:45-12:25   Related arts  

12:35-1:00  Word study  
Independent work/small groups 

1:00-2:10  Math  
  Independent work/small groups/dreambox   

 

2:10-2:15  Closure /dismissal  
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2nd Grade A-Day Schedule 

 
Time  Subject/Activity 

7:45-8:15am  Morning Meeting 

8:15-9:30am  Math 
 LIVE INSTRUCTION 

8:15-8:35- whole group 
8:35-9:25-independent work/Dreambox 

9:25-9:30- Closure 

9:35-10:15am  Related Arts 
Monday: Art 

Tuesday: Music 
Wednesday: Guidance 

Thursday:PE 
Friday:N/A 

10:25-10:50am  Recess 

10:55-11:35am  Science/Social Studies 
 LIVE INSTRUCTION 

11:40-12:05pm  Lunch 

12:10-1:00pm  Reading 
 LIVE INSTRUCTION 

12:10-12:20- silent/independent reading 
12:20-12:35-Whole Group 

12:35-12:55-independent work/Lexia 
12:55-1:00- Closure 

1:00-1:50pm  Writing 
 LIVE INSTRUCTION 

1:00-1:15-Whole Group 
1:15-1:45-small group/independent work 

1:45-1:50- Closure 

1:50-2:10pm  Word Study 
 LIVE INSTRUCTION 

1:50-2:00-Whole Group 
2:00:-2:10-small group/independent work 

 

2:10-2:15pm  Closure/Dismissal 
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2nd Grade Virtual Schedule-B Day 
 

Time  Subject/Activity 

7:45-8:15am  Morning Meeting  
LIVE INSTRUCTION 

8:15-9:30am  Math  
Independent work time/Small 

groups/Dreambox 
 

9:35-10:15am  Related Arts 
Monday: Art 

Tuesday: Music 
Wednesday: Guidance 

Thursday:PE 
Friday:N/A 

10:25-10:50am  Recess 

10:55-11:35am  Science/Social Studies  
Independent work time/Small groups 

11:40-12:05pm  Lunch 

12:10-1:00pm  Reading  
Independent work time/Small groups/Lexia 

1:00-1:50pm  Writing 
Independent work time/Small groups/writing 

conferences 

1:50-2:10pm  Word Study 
Independent work time/Small groups/one on 

one conference 

2:10-2:15pm  Closure/Dismissal 
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3rd Grade Virtual A-Day Schedule 

 
Time  Subject/Activity 

7:45-8:15am  Morning Meeting 

8:15-9:30am  Related Arts 
Monday: Art 

Tuesday: Music 
Wednesday: Guidance 

Thursday:PE 
Friday:N/Ae 

9:35-10:15am  Math 
 LIVE INSTRUCTION 

8:15-8:35- whole group 
8:35-9:25-independent work/Dreambox 

9:25-9:30- Closur 

10:25-10:50am  Recess 

10:55-11:35am  Science/Social Studies 
 LIVE INSTRUCTION 

11:40-12:05pm  Lunch 

12:10-1:00pm  Reading 
 LIVE INSTRUCTION 

12:10-12:20- silent/independent reading 
12:20-12:35-Whole Group 

12:35-12:55-independent work/Lexia 
12:55-1:00- Closure 

1:00-1:50pm  Writing 
 LIVE INSTRUCTION 

1:00-1:15-Whole Group 
1:15-1:45-small group/independent work 

1:45-1:50- Closure 

1:50-2:10pm  Word Study 
 LIVE INSTRUCTION 

1:50-2:00-Whole Group 
2:00:-2:10-small group/independent 

work 
 

2:10-2:15pm  Closure/Dismissal 
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3rd  Grade Virtual Schedule-B Day 
 

Time  Subject/Activity 

7:45-8:15am  Morning Meeting  
LIVE INSTRUCTION 

8:15-9:30am  Math  
Independent work time/Small 

groups/Dreambox 
 

9:35-10:15am  Related Arts 
Monday: Art 

Tuesday: Music 
Wednesday: Guidance 

Thursday:PE 
Friday:N/A 

10:25-10:50am  Recess 

10:55-11:35am  Science/Social Studies  
Independent work time/Small groups 

11:40-12:05pm  Lunch 

12:10-1:00pm  Reading  
Independent work time/Small 

groups/Lexia 

1:00-1:50pm  Writing 
Independent work time/Small 

groups/writing conferences 

1:50-2:10pm  Word Study 
Independent work time/Small groups/one 

on one conference 

2:10-2:15pm  Closure/Dismissal 
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4th Grade  Virtual Schedule-A Day 
 

Time  Subject/Activity 

7:45-8:15am  Morning Meeting/ Intervention  

8:15-8:35am  Word Study 
 LIVE INSTRUCTION 

8:15-8:25-Whole Group 
8:25-8:35-small group/independent work 

8:35-9:30am  Reading 
 LIVE INSTRUCTION 

8:35-8:45- silent/independent reading 
8:45-9:05-Whole Group 

9:05-9:25-independent work/Lexia 
9:25-9:30- Closure 

9:30-10:20am  Writing 
 LIVE INSTRUCTION 

9:30-9:45-Whole Group 
9:45-10:15-small group/independent work 

10:15-10:20- Closure 

10:25-11:05am  Related Arts 

11:15-11:40am  Lunch 

11:45-12:30pm  Science/Social Studies 
 LIVE INSTRUCTION 

12:35-12:55pm  Recess 

12:55-2:10pm  Math 
 LIVE INSTRUCTION 

12:55-1:15- Dreambox 
1:15-1:30 Whole Group 

1:30 -2:05-independent work 
2:05-2:10- Closure 

2:10-2:15pm  Closure/Dismissal 

 
 

 
 
 
 
 
 
 
 
 
 

27 



 

4th Grade Virtual Schedule-B Day 
 

Time  Subject/Activity 

7:45-8:15am  Morning Meeting/ Intervention  

8:15-8:35am  Word Study 
 Independent work time/Small groups/one on one 

conference 

8:35-10:20am  ELA Centers 
20 minute rotations 

Guided Reading/ Lexia/ Independent Work/ Freckle ELA 
or Quill/ Independent Read 

10:25-11:05am  Related Arts 

11:15-11:40am  Lunch 

11:45-12:30pm  Science/Social Studies 
Independent work time/Small groups 

12:35-12:55pm  Recess 

12:55-2:10pm  Math Centers 
15 minute rotations 

Guided math/ Dreambox/ Independent Work/ Freckle 
Math/ Reflex Math 

2:10-2:15pm  Closure/Dismissal 
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5th Grade Virtual A-Day Schedule 
 

Time  Subject/Activity 

7:45 - 8:00  Morning Meeting 
*LIVE INSTRUCTION 

8:00 - 8:45  Social Studies 
*LIVE INSTRUCTION 

8:45 - 10:05  Language Arts 
*LIVE INSTRUCTION 

CHANGE PERIODS 
 

Join Google Classroom. 
 

10:10 - 11:00  Math 
*LIVE INSTRUCTION 

11:00 - 11:20  Recess 
*Optional Instruction 

11:25 - 11:45  Lunch 

11:50 - 12:05  Math 
*LIVE INSTRUCTION 

12:35 - 1:20  Science 
*LIVE INSTRUCTION 

1:25 - 2:05  Related Arts 
*Independent; 

2:05-2:15  End of Day Meeting  
*LIVE INSTRUCTION 
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5th Grade Virtual 
Last Names B-I 

B DAY 
 

Time  Subject/Activity 

7:45 - 8:00  Morning Meeting 
*LIVE INSTRUCTION 
*Attendance will be taken 

8:00 - 8:45  Social Studies 
*Independent work and small group 
instruction. 

8:45 - 10:05  Language Arts 
*Independent work and small group 
instruction. 

CHANGE PERIODS: Meet with your next 
teacher to discuss the today’s agenda 
 

Join Google Classroom. 
 

10:10 - 11:00  Math 
*Independent work and small group 
instruction. 

11:00 - 11:20  Recess 
*Optional Instruction 

11:25 - 11:45  Lunch 

11:50 - 12:35  Math 
*Independent work and small group 
instruction. 

12:35 - 1:20  Science 
*Independent work and small group 
instruction. 

1:25 - 2:05  Related Arts 
*Independent work 

2:05-2:15  End of Day Meeting 
 
*LIVE INSTRUCTION 
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5th Grade Virtual 
Last Names J-Z 

A DAY  
Time  Subject/Activity 

7:45 - 8:00  Morning Meeting 
*LIVE INSTRUCTION 

8:00 - 9:20  Math 
*LIVE INSTRUCTION 

9:20 - 10:05  Science 
*LIVE INSTRUCTION 

CHANGE PERIODS 
 

Join Google Classroom. 

10:10 - 11:00  Social Studies 
*LIVE INSTRUCTION 

11:00 - 11:20  Recess 
*Optional Instruction 

11:25 - 11:45  Lunch 

11:50 - 1:20  Language Arts 
*LIVE INSTRUCTION 

1:25 - 2:05  Related Arts 
*Independent 

2:05-2:15  End of Day Meeting  
*LIVE INSTRUCTION 
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Last Names J-Z 

5th Grade Virtual B- DAY Schedule  
Time  Subject/Activity 

7:45 - 8:00  Morning Meeting 
*LIVE INSTRUCTION 

8:00 - 9:20  Math 

9:20 - 10:05  Science 
 

CHANGE PERIODS: 
 

Join class using the link to Google 
Classroom. 

10:10 - 11:00  Social Studies 

11:00 - 11:20  Recess 
*Optional Instruction 

11:25 - 11:45  Lunch 

11:50 - 1:20  Language Arts 
 

1:25 - 2:05  Related Arts 
*Independent 

2:05-2:15  End of Day Meeting  
*LIVE INSTRUCTION 
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6th Grade Virtual A/B-Day Schedule 
 

Time  Class 

7:45-8:25 AM   Related Arts 

8:35-9:05 AM  ELA (Lexia)  

9:05-10:35 AM    ELA Instruction 

10:40 AM-11:00 AM  Math (Dreambox)  

11:00-11:40 AM   Math Instruction 

11:45 AM-12:30 PM   Lunch/Recess 

12:40-1:10 PM  Math Instruction 

1:10-1:40 PM  Science Instruction 

1:45-2:10 PM   Social Studies Instruction  

 
 

Exceptional Education Virtual A and B Day Schedule 
 

 
 7:45 – 8:00  Morning Meeting (Live)     

Attendance will be taken. 
 8:00 – 8:30  Word Study            (Live) 
 8:30 – 9:30   Reading                   (Live) 
 9:30 – 10:00  Writing   
10:00 – 11:00  Math                    (Dream Box)   
11:00 – 11:20  Recess   
11:20 – 11:45  Lunch 
11:50 – 12:00  Teacher Read Aloud   
12:00 – 12:45   Lexia  
12:45 -   1:25  Science/Social Studies (Live) 
 1:25 – 2:05  Related Arts      (Independent) 
 2:10 – 2:15  End of Day Meeting & Dismissal 

(Live) 
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Exceptional Education Virtual Schedule – B Day  
 7:45 – 8:00  Morning Meeting (Live)     

Attendance will be taken. 
 8:00 – 10:00  Reading 

(Independent Work & Small 
Groups) 

   
 10:00 – 11:00   Math (Independent Work & Small 

Groups)  
   
11:00 – 11:20  Recess   
11:20 – 11:45  Lunch 
11:45 – 12:00  Teacher Read Aloud   
12:00 – 12:45  Independent work & Small Groups 
12:45 –  1:20   Independent Work & Small Groups 
   
 1:25 – 2:05  Related Arts (Independent) 
 2:10 – 2:15  End of Day Meeting & Dismissal 

(Live) 
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Resource Virtual Schedule-A Day 
Time  Subject/Activity 

7:45-8:05am  Morning Meeting/interventions  
- 7:55 - 8:05  

8:05-8:35am  Writing 
 Independent work time/Small groups 

8:35-9:05am  4th Grade Reading 
Coteaching/Small groups 

9:05-9:35am  5th Grade Math 
Coteaching/Small groups 

9:35-9:55am  6th Grade Reading 
Coteaching/Small groups 

9:55-10:15am  3rd Grade Math 
Coteaching/Small groups 

10:15-10:45am  5th Grade Reading 
Coteaching/Small groups 

11:00-11:40am  6th Grade Math 
Coteaching/Small groups 

11:40-12:10pm  3rd Grade Reading 
Coteaching/Small groups 

12:10-12:50pm   2nd Grade Reading 
Coteaching/Small groups 

12:50 - 1:10pm  Afternoon Meeting/ Interventions 

1:10 - 2:10pm   Lunch / Planning 

2:10-2:15pm  Closure/Dismissal 
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Resource Virtual Schedule-B Day 

 

Time  Subject/Activity 

7:45-8:05am  Morning Meeting/interventions  
- 7:55 - 8:05) 

8:05-8:35am  Writing 
 Independent work time/Small groups 

8:35-9:05am  reading 
Independent work time/Small groups 

9:05-9:35am  Math 
Independent work time/Small groups 

9:35-9:55am  Reading  
Independent work time/Small groups 

9:55-10:15am  Math 
Independent work time/Small groups 

10:15-10:45am  Reading 
Independent work time/Small groups 

11:00-11:40am   Math 
Independent work time/Small groups 

11:40-12:10pm  Reading 
Independent work time/Small groups 

12:10-12:50pm   Reading 
Independent work time/Small groups 

 

12:50 - 1:10pm  Afternoon Meeting/ Interventions 

1:10 - 2:10pm   Lunch / Planning 

2:10-2:15pm  Closure/Dismissal 
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B. Curriculum and Instruction  

Access to Virtual Model and Instruction 

WGES  virtual students have access to the virtual platform through their school issued 
Chromebook utilizing the Google Classroom and Google Meets. Students will have live 
lessons or synchronous studies beginning at 7:45 AM with the instructor. The 
synchronous live model imitates the actual F2F school day with student breaks for 
lunch and recess. Students dismiss at 2:15 PM. 

Asynchronous Instruction (B Days) 

Asynchronous learning is remote learning where students access pre-recorded lessons 
or independent learning tasks that are scheduled throughout the day by the instructor. 
Students may work independently or within small groups at home. However, there is a 
specific deadline of 4:00 PM on that day for assignments to be submitted. Attendance is 
taken by submission of completed assignments for that day. 

Accessing Related Arts Classroom and Instruction 

Related arts assignments are located in the Google Classroom. Virtual students are 
required to complete all virtual classroom assignments for the week during their 
scheduled related arts time.  Assignments are posted on Fridays and should be 
submitted no later than the following Thursday afternoon before 4:00 PM. 

Virtual Google Classroom Codes 
 
Below are the Google Classroom codes for virtual teachers at WGES. These codes 
can be accessed when students are working on live/synchronous assignments 
with the teacher online.   

 
Google Classroom Codes for Virtual Teachers  

 
 

1st Grade  fgq2ek 

2nd Grade  ipglqal 

3rd Grade  vaa27fa 

4th Grade  zaemwdl 
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5th Grade ELA/Social Studies 
5th Grade Math/Science 

te26vra 
rqzech 

6th Grade  elq75om 

Exceptional Education 
Resource 

7ad5tev 
pcevn7o 

Related Arts  orhcoqk 

 
 
 

C. Parent and Student Expectations 

TECHNOLOGY 
 

● Students are expected to adhere to district technology rules set forth. All 
students are expected to use the computers and technology in a 
responsible, ethical, and polite manner. WGES and F1S reserves the right 
to monitor all technology resource activities. This includes submission of 
the F1S/WGES Acceptable Use Policy(AUP) as well as following the Digital 
Citizenship expectations. 

● Students are expected to maintain a log of their usernames and 
passwords for all virtual learning platforms. 

● Students are expected to keep their cameras on during live sessions or 
group settings with teachers.  Failure to adhere to this will result in 
students removed from the virtual classroom after the second (2nd) 
warning. 

● All students must log off for breaks, recess, lunch etc...No student will be 
left behind in the classroom. 

● Students are expected to stay on websites under teacher direction. 
GoGuardian will be utilized by teachers to monitor student online activity. 

 

Parent and Student Expectations for Virtual Instruction 
 

● Parents are expected to set up a dedicated learning environment or 
workstation in the home - free from distractions and interruptions (pets, 
siblings, TV, etc…) This may include a quiet place, no movement behind 
the student, and appropriate background.  

● Parents are expected to set up and maintain a daily work schedule for the 
student in accordance with the synchronous and asynchronous schedule. 

● Parents are expected to check the WGES Google Classroom Platform and 
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PowerSchool for assignments and grades daily. 
● All virtual students are expected to adhere to virtual classroom 

expectations posted in the “Materials” section of their respective Google 
Classrooms. 

● All students must have their mics muted and cameras on. Students may 
unmute or be unmuted following teacher acknowledgement. Students 
will be closely monitored regarding this expectation. Students will be 
removed from the Google Meet if they continuously disrupt sessions with 
microphone on. 

● All students are expected to follow the cueing system in place for 
students:  

○ 1 Finger - bathroom break (students must wait for teacher to 
acknowledge bathroom break before student can go) 

○ 2 Fingers - question and chat box 
○ 3 Fingers - Emergency- Parent/guardian must acknowledge that 

there was an emergency situation in which the student had to leave. 
● Class Dojo will be used to monitor and track student behavior as well as 

informing parents classroom and school news. 

DRESS CODE 
 

● Students are required to abide by the school and district dress codes. No 
sleepwear or pajamas will be allowed as this is a virtual class session. 
Students will be seen online by teacher, administration, and other 
students. 

● Please be mindful that sometimes the camera catches views of 
backgrounds, including other people in the household 

● Students are expected to follow the school discipline codes. This helps 
ensure a safe, positive, and respectful environment for teachers and 
students. 

D. Assessments and Grading Policy 

Assignments and Assessments 
 

● Assignments for both A and B Days will receive grades. 
● Students are allowed 5 days to complete an assignment for a grade; 

however if they do not complete the assignment by the end of the day, 
they will not receive credit for attendance for that day. 

● All grades must be entered within 5 days of the assessment or the student 
is given a placeholder of 50 until the student submits the assignment. 
(After the 1st nine weeks, the placeholder is a 0.) 
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● Homework can only count as a participation grade 
● Students are also expected to ask for help on any assignments via email or 

Google Classroom in a timely manner. 
● Submit all assignments in the proper format or however the teacher 

desires submissions. 
● Students will be expected to adhere to all assessment policies for 

diagnostic, benchmark, and any standards based assessments set forth in 
the school handbook 

● All online diagnostic tests will be administered during class time of the 
virtual B days. 

● Any diagnostic test or assessment will be completed on virtual B days 
within the student’s homeroom teacher’s classroom. 

● If a student cannot come in to complete a diagnostic test or assessments 
may opt to a monitored testing session. Students will be monitored in 
their workspace by teachers via Google Meet and GoGuardian. 

a. Cameras must be on the student and surrounding. 
b. Student mics must be on. 
c. Students must share their screen. 
d. Must be monitored by GoGuradian. 

● Teachers will provide a variety of assessments to determine student 
mastery of the course content.   

● Assessments may include discussion-based assessments, essays, 
project-based, and formative assessments on any of the virtual platforms 
and programs. 

● Pre-assessments or BOY assessments will be given within the first three 
(3) weeks of school.  This includes the Big Ideas, STAR Assessment, LINKit, 
Sight Words, and Math Facts 

● There will be no more than one (1) exam within a day. 
● There will be no testing on Mondays. 
● Assessments will have at least 10 items. 

 

Make-up Policy and Substitute Issued Work 
 
In the event of the teacher being absent and having a substitute, work will be 
issued for students to complete via F2F and remotely.  
Lessons will continue to be posted in the absence of a teacher.  Students are still 
expected to complete all assigned work located and dated in the Google 
Classroom. 
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Grading Policy 
 
Assignments for both A and B Days will receive grades. Students are allowed 5 
days to complete a missed assignment for a grade; however if they do not 
complete the assignment by the end of the school day, they will not receive 
credit for attendance for that day. 
All grades must be entered within 5 days of the assessment or the student is 
given a placeholder of 50 until the student submits the assignment. (After the 
first 9 weeks period, the placeholder will revert to a 0.) 
Any graded assignment must have at least 10 items. 
Homework can only count as a participation grade. (The student receives a 
grade for participation and not accuracy). 
WGES has adopted the District’s grading policy: 

A = 90-100 
B = 80 - 89 
C = 70 - 79 
D = 60 - 69 
F = 59 - Below 

The yearly average will be calculated by averaging the four quarters. Each 
quarter will count 25% of the final grade. 
 Quarter grades will be averaged using Total Points. 

All assignments will be assigned using the following categories:  Formal 
Assessments - all tests, extended reading and writing over time or any 
other Formal assessments will count two (2) times.   
Informal Assessments - All other assignments (Informal) will count one 
(1). 

● All assignments must be graded and updated in the PowerTeacher Pro 
gradebook within five (5) school days of administration, unless approved 
by the principal. 

● Incomplete (“I”) cannot be used as a final grade. Teachers will manually 
override the final grade, leaving the Grade and Percent fields blank. 
Teachers will add a comment that the work must be completed before a 
grade can be given.  

● If a student fails to hand in an assignment, the teacher will enter a zero in 
the gradebook until the work is completed. Once the assignment has been 
completed, in accordance with the district makeup policy 
(https://boardpolicyonline.com/?b=florence&s=255969), the teacher will 
grade and update in the PowerTeacher Pro gradebook within five (5) 
school days. Students have 5 days to complete missing work. Approval is 
required if more than 5 days are needed to complete the work. o At the 
end of the quarter, if a student’s final grade is lower than 50, the teacher 
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will do a manual override and enter a 50 (percent) and F (grade).  
● The actual grade for all other assignments will be entered in the 

gradebook. 
● When students enter a class, after a new quarter has started, and have 

grades from their prior teacher/school/district, the teacher must include 
those grades with the work that was completed in the former class or at 
the former school/district. Teachers will use the Transfer Grade 
Calculation formula to incorporate grades from prior school and current 
school. 

Progress Reports/Report Cards 
 
Families will continue to receive either a progress report/interim or a report 
card every 4.5 weeks.  These reports for F2F will be sent home with students. 
Parents are expected to sign and return progress/interim or report cards. 
(Parents can check student’s grades in PowerSchool at any time.) 
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